Method for fill information to make syllabus

1. Open CU-CAS website (https://www.cas.chula.ac.th) by Google chrome, Mozilla firefox, or Safari browser.
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After you login to CU-CAS

Step 1. Click “Syllabus/Eval.Form" tab , Next Click “New Syllabus/Eval.Form" tab . Then fill Subject code in

keyword’s gab and click "search" button to find subject that you would like to make your syllabus.
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Step 2. After click search button, it will appear information screen to refer to previous version of semester

syllabus. Next click "New from syllabus" button to make a new syllabus.
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Step 3. After click New from syllabus button it will appear information screen then choose semester ,next

process is type academic year and section number, then click "save" button once.
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Step 4. Then click "course description" tab for checking information. (You can't edit information on this page)
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Step 5. Next click "Instructors” tab for checking and edit instructors if you find it incorrect you can change

or add more information.
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Step 6. Click "Weekly details" tab for your checking and adjustment.
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Step 7. After click "Materials" tab you will see information that for your checking and edit.
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Step 8. Then click "reg./stat." tab for checking student list. (You can't edit information on this page)
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FTUUAITHUNARENISUIUTUANGATID9NIANTUUUIINGIEY  Chulalongkorn University Curriculum Administration System

Step 9.Finally, when you check, edit and fill information all tab, Press "approve" button to confirm all

information.
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Case : Don’'t have previous version of semester syllabus.

If you click search button on step 1 but it doesn’t appear information screen to refer to previous version of

semester syllabus on New from syllabus page, You just click "New from course" tab and click "New from course"

button to make a new syllabus. And then you can make a syllabus follow step 3-9 (In this case you must fill

information in “behavioral objective” tab on step 4.)
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